
   

College Admissions Checklist 

 
o Complete College Applications 

o If the college is not a Common App school, complete the application on the college’s website. 
o For Common App schools, click the link to learn how to Create a Common App Account, 

Complete the FERPA, and Complete Naviance Matching  
 Common Application Resources 

• List of Common App Schools 
• Common App Essay Prompts 
• List of Materials Required to Complete the Common App 
• Required school & counselor details (click on your counselor’s name below) 

Mr. Harrison   Ms. Henry            Ms. McFadden Ms. Samaha 
 
 

o Request Teacher Recommendations 
o Ask the teacher in-person at least 4 weeks before your first deadline. Do not ask for more 

letters than you need (typically 1 or 2) 
o Submit a Letter of Recommendation Request Through Naviance (click the link to learn how) to 

so your teacher can upload your letter to Naviance. 
o Give  a completed Letter of Recommendation Form to the teacher writing your 

recommendation and to your guidance counselor.  
 

 
o Submit a Transcript Release Form 

o Give to your counselor 2 weeks before your 1st admissions deadline 
 
 

o Release SAT Scores from College Board (Talk to your counselor if you are not sure whether to take the 
SAT/send your scores 

o 2024-2025 SAT Test Dates  
o How to send SAT scores to my colleges 

 
 

o Research and Apply for Scholarships 
o Naviance Find & Track Scholarship Reference Guide 

 
 

o Apply for Financial Aid with the FAFSA (Free Application for Federal Student Aid) 
o Applying for Financial Aid with the FAFSA Form-Video 

https://acrobat.adobe.com/link/review?uri=urn:aaid:scds:US:901194c4-0e68-3134-8052-6f2c6cedab28
https://acrobat.adobe.com/link/review?uri=urn:aaid:scds:US:901194c4-0e68-3134-8052-6f2c6cedab28
https://appsupport.commonapp.org/applicantsupport/s/live-common-app-members-a-c
https://www.commonapp.org/blog/common-app-announces-2024-2025-common-app-essay-prompts
https://www.commonapp.org/static/68a758e5774839e0ae5d85ea08597196/FY_GatherMaterials_CAReady.pdf
https://acrobat.adobe.com/id/urn:aaid:sc:US:8b4350b2-6c64-44b6-b268-84b6a66682c7
https://acrobat.adobe.com/id/urn:aaid:sc:US:d6a3bd03-fb75-470b-8037-6e0d2400d391
https://acrobat.adobe.com/id/urn:aaid:sc:US:48b027f7-ae94-41fe-84eb-8749e2721613
https://acrobat.adobe.com/id/urn:aaid:sc:US:514cca1d-86ab-4b88-82b9-c0d3701bc9e2
https://acrobat.adobe.com/link/review?uri=urn:aaid:scds:US:85aa8427-bdd6-37e4-aba5-228480094a37
https://acrobat.adobe.com/id/urn:aaid:sc:US:6a53d43c-6f3f-495b-aaff-c27c1fc6f202
https://acrobat.adobe.com/id/urn:aaid:sc:US:e82937bc-8125-440e-be3a-9e5b1dfe586e
https://acrobat.adobe.com/link/review?uri=urn:aaid:scds:US:3eb5b5bd-1051-3344-8524-21e8fb78181a
https://satsuite.collegeboard.org/sat/scores/send-scores-to-colleges/sending-scores
https://acrobat.adobe.com/link/review?uri=urn:aaid:scds:US:0f554afd-8729-3380-9da3-8b102a2192c7
https://youtu.be/UupEQdS2VMY

